CARMEL COLLEGE OF ARTS, SCIENCE AND COMMERCE FOR WOMEN
SEMESTER END EXAMINATION OCTOBER 2016
SEMESTER: III OF B.COM                                                                     DATE:31/10/2016
SUBJECT:  BUSINESS COMMUNICATION
MARKS: 40                                                                                     TIME: 1 hour 30 minutes                                                        
Instructions:
· All questions are compulsory (with internal choices).
· Figures to the right indicate maximum            
                                                                                                               
Q.1 . Answer any one of the following the following questions                               (20)
You are the secretary of the sports club in your colony. Write a notice and agenda for the meeting of the core committee of a sports club to discuss the need to increase facilities, train youngsters in particular sports, organize yoga classes for the neighbourhood people, hold periodical matches for busy executives and acquire the adjacent vacant land for a swimming pool. Also write the minutes of the meeting for the same.
                                                                  OR
You are the Cultural Secretary of N-Spark which is a major event of your college. Draft a notice and agenda to discuss all your preparations for the event. Also write the minutes of the meeting for the same.

Q.2. Write a blog for any one of the following topics.                                              (20)
1. Your experience at the college tour/excursion
2. Your first experience at cooking
3. [bookmark: _GoBack]Your hobbies
4. The latest book you have read
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